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Abstract: This PWG Policy defines the types of PWG Meetings, and also describes the processes used to hold and announce PWG Meetings.
This document is available electronically at:
https://ftp.pwg.org/pub/pwg/general/process/pwg-meetings-policy.pdf
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Terminology
[bookmark: _Ref486620936][bookmark: _Toc19011366][bookmark: _Toc53897745][bookmark: _Toc199666720][bookmark: _Toc263650578][bookmark: _Toc101817763][bookmark: _Toc133790662]Conformance Terminology
Capitalized terms, such as MUST, MUST NOT, RECOMMENDED, REQUIRED, SHOULD, SHOULD NOT, MAY, and OPTIONAL, have special meaning relating to conformance as defined in Key words for use in RFCs to Indicate Requirement Levels [BCP14].
[bookmark: _Toc101817765][bookmark: _Toc133790663]Acronyms and Organizations
PWG: Printer Working Group, https://www.pwg.org/
1. [bookmark: _Toc75169168][bookmark: _Toc100689407][bookmark: _Toc101817766][bookmark: _Toc263650617][bookmark: _Toc133790664]PWG Meetings
The PWG Process [PWG_PROCESS] delegates the definition of PWG Meetings to this PWG Policy document.
PWG holds two kinds of PWG Meetings: PWG Member Meetings and Workgroup Teleconference Meetings. Non-member guests as well as PWG Members are welcome to attend any PWG Meeting.
Each PWG Meeting MUST begin with the host presenting the PWG Policy on Intellectual Property and Confidentiality [PWG_IP_POLICY] and the PWG Antitrust Policy [PWG_ANTITRUST]. The host MUST state that all attendees that continue to attend the PWG Meeting tacitly agree to abide by these PWG Policies. Those that cannot abide by these policies will be asked to leave of their own accord.
1.1 [bookmark: _Toc75169169][bookmark: _Toc100689408][bookmark: _Toc101817767][bookmark: _Toc133790665]PWG Member Meetings
A PWG Member Meeting MUST include a Plenary Session, hosted by the PWG Chair, that summarizes the current state of the PWG's recent activities and work in progress. A PWG Member Meeting SHOULD include one or more Workgroup Sessions, hosted by the Workgroup Officers. A PWG Member Meeting can span multiple days. 
The PWG MUST hold at least one PWG Member Meeting every year. The PWG SHOULD hold a PWG Member Meeting every quarter.
A PWG Member Meeting MUST be accessible via teleconference technology (e.g., Webex) so that attendees can attend sessions virtually and take part in any discussions that occur in those sessions. A PWG Member Meeting MAY also be hosted as an in-person event.
A PWG Officer MUST announce each upcoming PWG Member Meeting at least 7 days in advance of the next all-virtual meeting. A PWG Officer MUST announce each upcoming in-person PWG Member Meeting event at least 28 calendar days in advance. The announcement MUST be posted as an email to the "pwg-announce@pwg.org" email mailing list, and the message MUST include a link to the PWG Member Meeting's event page. The event page MUST provide the event's agenda and teleconference information.
[bookmark: _Toc133790666]Workgroup Teleconference Meetings
Each PWG Workgroup schedules its Workgroup Teleconference Meetings at a suitable cadence (e.g., weekly, biweekly) to make deliberate progress on the outstanding work listed in the Workgroup's charter. The PWG Steering Committee provides the Workgroup with teleconference resources for hosting their Workgroup Teleconference Meetings.
A Workgroup Officer MUST announce each upcoming Workgroup Teleconference Meeting on the Workgroup's email mailing list, including its agenda and teleconference information, at least 2 days in advance of the next meeting.
2. [bookmark: _Toc67912019][bookmark: _Toc101817768][bookmark: _Toc133790667]Overview of Changes
2.1 [bookmark: _Toc101817769][bookmark: _Toc133790668]PWG Meetings Policy 20230501
The first release of this policy was based on the "PWG Meetings" section content from a late stable draft of PWG Process 4.0 [PWG_PROCESS].
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